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Appendix 3: Reimbursement for Subsistence 

The value of reimbursement for accommodation and meals is set out below: 

	Meal 
	Condition 
	
	Maximum  
	

	
	
	
	Value Payable 
	

	Breakfast 
	Payable where the officer is required to leave home / base before 7.00am. This does not include when an officer sets off before 7:00 in order to enable breakfast allowance to be obtained, extending the journey time required.  
	
	£6.50 

	Lunch 
	Employees would normally be required to take a packed lunch or purchase a lunch commensurate with what they would normally eat at lunchtime. This allowance is only payable in exceptional circumstances e.g.  If the individual 
is unexpectedly delayed and/or needs to purchase food at a higher cost than that normally incurred.  
	
	£8.80 

	Tea 
	Where an unusual absence (not part of normal working conditions / work patterns) from home and base continues beyond 18:30.  
	
	£3.45 

	Dinner 
	In   exceptional   circumstances,   where   an   unplanned absence  (not  part  of  normal  working  conditions  /  work patterns) from home and base continues, beyond 20:30.  
	
	£10.90 

	Bed and breakfast 
	Maximum, subject to prior approval from authorising officer.
 
	
	£66.85 

	Bed, breakfast and evening meal  
	Maximum, subject to prior approval from authorising officer. 
	
	£77.75 


























 

Subsistence claims must be accompanied by receipts and recorded on the Travel and Subsistence Claim Form to enable reimbursement.   

Reimbursement will not be made if receipts are not provided. 
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