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Post Specification
Regulation and Technical


	Date
	October 2025

	Post Title
	Head of Finance

	Job Family Role Profile
	RT 18 i

	Final Grade
	Grade 18


To be read in conjunction with the job family role profile
	Purpose of this post 

	To support Chief Finance Officer (s.151) in setting the strategic direction, planning and management of the financial arrangements of the organisation in accordance with relevant legislation.  This will involve overseeing the delivery of key financial products including the budget, medium term financial plan and statutory accounts, providing financial advice to key stakeholders and representation of the Chief Finance Officer at a range of strategic internal and external forums and leading the Financial Services Team.

To be the designated statutory Deputy Chief Finance Officer for the Service. 


	Key job specific accountabilities

	· Responsible for leading the preparation of the authority’s statutory accounts, having due regard to all relevant legislation, accounting standards, codes of practice and relevant production timescales. To act as the primary liaison point with the external auditor in relation to the statutory audit of final accounts.

· To lead the revenue and capital budget preparation process, having regard for the various needs of budget holders, senior officers of the Service and the overall financial strategy and funding available to the Authority.   Ensuring that financial strategies are consistent with business strategies (e.g. workforce, fleet, estates, ICT and procurement strategies) and the change programme.  Making arrangements to meet the statutory requirement for public consultation and advising the Commissioner and Chief Fire Officer of such.

· Ensure that all new projects/developments, both revenue and capital, are subject to a proper financial appraisal using relevant techniques as appropriate, including the preparation of robust business cases and options appraisal.

· To lead on the development of the medium term financial projections on a rolling basis for the budget and for new requirements/projects setting out both the full life costs of projected schemes together with possible sources of finance.  To support the Chief Finance Officer with the annual refresh of the medium term financial strategy. 

· Responsible for the leadership of the budget monitoring process in accordance with agreed timescales for both revenue and capital budgets.  To report on a regular and timely basis to the Commissioner, the Chief Finance Officer and SLT, highlighting the nature of material budget variances and to advise on measures to be taken to control adverse variances.  

· Ensure that all new developments, both revenue and capital, are subject to proper financial appraisal using relevant techniques as appropriate

· To deputise for the S.151 Officer when required.

· To oversee the maintenance and development of asset registers and that capital accounting is undertaken in accordance with best practice and relevant guidelines.  To ensure that systems are in place to account for all assets in line with appropriate guidance including valuation advice provided by RICS and accounting advice from CIPFA.   

· To ensure the smooth running of corporate financial systems, including system developments, advising on potential areas for improvement, ensuring that they remain fit for purpose at all times and can meet both statutory reporting requirements and needs of users.  To ensure that users of financial systems receive appropriate training in the use of systems.

· Lead on all financial aspects of the service’s pension requirements around LGPS and FPS, including submitting all required returns to MHCLG and HMRC, preparing year end accounts and liaising with administrators over pension payments.

· To ensure that all statutory reporting requirements, statistical returns and grant claims in relation to finance are met in accordance with required deadlines.  

· To provide strategic financial advice on the management of risks, particularly insurable risks and represent the Chief Finance Officers in relation to risk management activities as necessary. To oversee the annual insurance renewals exercise, having regard to the changing market for insurance and emerging / changing risks for both the Authority and Service. 

· Ensure that finance related corporate governance documents (financial regulations, financial rules etc) as applicable to the work of finance staff are reviewed on a regular basis and that relevant staff are made aware of the implications for their own operations. To advise the Chief Finance Officer of new developments in relation to financial governance issues.  

· To develop effective working relationships with budget managers to ensure an effective business partnering role between finance and managers ensuring they have appropriate financial skills to enable them to effectively manage the budget and utilise financial systems through training and coaching. This will include influencing and encouraging managers to consider financial issues within decision making.

· Proactively working with the service to identify and resolve financial issues through utilising best practice and innovative solutions. Challenge inherent working methods and encourage Managers at all levels to change working practices where necessary to improve value for money from activities.

· Represent the Finance Service at meetings; providing advice on the financial implications of policy and service delivery issues.
	
· Being an advocate for supporting change in order to develop budget monitoring processes and systems to increase budget management capabilities. To support the delivery of effective financial management across the Fire Service through demonstrating a flexible approach to work. This may involve working with other areas of the service and supporting projects.


	Please note annual targets will be discussed during the appraisal process

	Key facts and figures of the post

	Budget Responsibilities
	· No direct budget responsibilities

	Staff Management Responsibilities
	· Direct line management responsibilities for Finance Team
· Assistant Accountant / Management Accountant (Career Grade)
· Finance Officer
· Finance Assistant
· Responsible for leading a team of peers and/or multi-functional teams on specific projects.

	Other
	· None

	Essential Criteria - Qualifications, knowledge, experience and expertise

	· Qualified Accountant (CCAB) or equivalent
· Extensive practical knowledge and application of budget preparation, monitoring and Local Government accounting in the public sector, in particular year end accounting practices and procedures.
· Knowledge of preparation & submission of VAT returns and providing VAT and taxation advice.
· Extensive knowledge of International Accounting Standards and their application to Local Government.
· Extensive of statutory accounting requirements including capital and preparation of statement of accounts.
· Demonstrable knowledge of the CIPFA Accounting and Service Reporting Codes of Practice.
· Extensive technical and practical knowledge and application of budget preparation, monitoring and year end accounting practices and application of current accounting standards.
· Extensive technical and practical knowledge and application of Local Government Financing arrangements and strategic planning in the public sector
· Experience of administering financial systems, undertaking reconciliations, and control accounts
· Well-developed communication skills with the ability to negotiate, influence and persuade.
· Experience of introducing best practice and innovation with services. 
· Experience of report writing and presenting at a senior level in the organisation.
· Experience of training / coaching one on one or in a group environment.
· Substantial experience of providing accounting services.
· Personal integrity and understanding of requirements of confidentiality.
· Excellent practical experience of Microsoft Office packages
· Experience of working within a political environment
· Experience of preparing grant claims and other statistical returns. 
· Experience of business partnering

	Disclosure and Barring Service – DBS Checks

	· This post requires a Standard DBS Check

	Job working circumstances

	Emotional Demands
	· The role can be challenging with conflicting priorities of clients and pressures arising from reducing resources  
· The postholder is expected to act professionally, independently and objectively to ensure that information provided for decision making purposes is accurate, considered and unbiased. It is recognised that can be a stressful experience for the postholder.

	Physical Demands
	· Limited physical demands, commensurate with those experienced in a normal office environment.

	Working Conditions
	· The postholder is expected to work flexibly which may involve working from various offices and be capable of lone-working.

	Other Factors

	· The role involves national travel and to attend networking groups, seminars and other events.
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