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Shared Parental
FormNotice of Booking Discontinuous Shared Parental Leave



Notice booking a period of discontinuous Shared Parental Leave (SPL)
Please ensure the information provided is accurate, clear and submitted on time. Failure to do so may result in the form being returned and/or pay being affected.

Upload a completed form to the HR Payroll system and send a copy to HR@cumbriafire.gov.uk

* Indicates Mandatory Field

	Personal Details

	Surname*
	

	First name(s)*
	

	Childs expected date of birth/placement*
	

	Actual date of child’s birth/placement
	

	Employee Number:*
	
	
	
	
	
	

	NI Number (Must be completed):*
	
	
	
	
	
	
	
	
	



	

	What is your current remaining entitlement of SPL?*
	

	Is this your first, second or third notice to book leave?*
	

	How many weeks SPL do you want to book?
	

	When would you like your periods of SPL to Start and End?*

	Start on
	End on

	
	

	
	

	
	

	I understand that you do not have to agree to this proposal and that if agreement is not reached within 14 days of the date on which I gave this notice to you (the Notice Date) I must either withdraw the notice 15 days after this Notice Date or take the total amount of SPL requested in this booking as one continuous period. I understand that my leave will begin on the start date of the first period of leave I requested UNLESS I notify you within 19 days of the Notice Date of a different start date.  A new start date must be at least 8 weeks after the Notice Date.  



	What is your current remaining entitlement of Statutory Shared Parental Pay (ShPP)?*
	

	How many weeks ShPP would you like to receive during this period of SPL?*
	

	When would you like your periods of ShPP to Start and End?*

	Start on
	End on

	
	

	
	

	
	



	Section C: Signature

	Signature*
	

	Date Signed*
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